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Medical Conditions, Medications, Health and Hygiene Policy and
Procedure

Medical Conditions and Medications

If your child has a medical condition such as Asthma and/or Anaphylaxis an Action Plan will need to
be completed by a doctor and provided to the preschool prior to your child starting at Huntfield
Heights School P — 6.

e Families are responsible for providing Asthma and Anaphylaxis medication and associated
equipment such as a spacer.

e We recommend providing a set of medication and equipment to be left at the preschool. If
not, it is the parent or caregiver’s responsibility for ensuring the medication is with your child
at the preschool each day.

e |If you have indicated that your child has Asthma and/or Anaphylaxis they are not able to
attend until we have received a current action plan and associated medication.

e Educators/staff are not able to administer medication for short term medical conditions, such
as antibiotics. If your child requires medication, please speak with their doctor about a dose
that can be provided outside of preschool hours.

Please note:

e Educators/staff are unable to administer the first dose of any medication and children should
not be administered the first dose of any medication immediately prior to attending preschool
in case of an adverse allergic reaction.

e Educators/staff are unable to administer medication without the appropriate written medical
authority, including over the counter medications, ointments and creams.

Under no circumstances should any medication be left in a child’s bag.

lliness
If children are unwell at preschool, they will be cared for until a parent or emergency contact person
can collect them. We expect that children who are unwell will be kept at home especially if they have

IN

a gastric illness. We know that children say they “want to go to preschool”, but we do not have the
facilities to care for sick children, and we often have to ring families throughout the day as they tire,
and their condition deteriorates. Guidelines are available in the book titled “You've Got What? —
Prevention and control of notifiable and other infectious diseases in children and adults”.

You can find further information on the SA Health Website about communicable diseases and

exclusion periods.
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Child and Youth Health Checks
Each year the Child and Youth Health Nurse visits the preschool to conduct the Four-Year-Old Health
Check. Children need to need to be at least 4 years and 3 months old for this check.

The check is an important part of your child’s ongoing health, development and education. Children’s
hearing, vision and general growth and development are checked and discussed. There is also
opportunity to discuss any concerns you may have about parenting. We recommend all children access
this health check.

Health and Hygiene

Good hygiene practices are essential in reducing the spread of infection in the preschool environment.
We support children in developing basic hygiene practices such as hand washing before eating, after
touching animals or going to the toilet, nose blowing, and tidying up after eating. The preschool day
is structured to allow regular routines to ensure good hygiene practices are embedded.

While it is not possible to eliminate the spread of disease staff work hard to create a hygienic
environment by practicing good hand washing practices, safe food handling practices and wearing
gloves when administering first aid.

Families can support the development of healthy habits by practicing them at home and keeping
children who are unwell at home.

Endorsed by Staff and Governing Council September 2023

Policy Review: This Policy will be reviewed in September 2026 or as required based on department
policy updates and/or advice.

Administration of First Aid Policy

Rationale:

Huntfield Heights Preschool will plan for and respond effectively to accidents and medical
emergencies. First aid is the emergency aid or treatment given to persons suffering illness or injury
following and accident and prior to obtaining professional medical services if required. It includes
emergency treatment, maintenance of records, dressing of minor injuries and recognition and
reporting of health hazards. Our preschool is committed to providing a safe and healthy environment.

We recognise our responsibility to provide first aid facilities that are adequate for the immediate

treatment of injuries and illnesses. The educators and staff of our service are aware of their duty of
care to children, families, staff and visitors in providing appropriate first aid treatment.
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Aims:

We will ensure:
e Permanent educators hold a first aid qualification.
e All children, staff families and visitors who are involved in accidents and incidents whilst at the
centre are require first aid to be administered will be done so according to guidelines and
recommended practices of a first aid qualification.
e Allincidents will be documented and stored according to regulatory requirements.
e Arisk management approach to health and safety is adopted.

First Aid Procedure:

The main first aid kit is located in the kitchen area on top of the fridge. Portable first aid kits are bum
bags, located in the basket on top of the fridge in the children’s play area. These are also taken with
staff when going on excursions or local walks.

Generic Asthma puffers and Epi-Pens, as well as children’s individual named medication such as Epi-
Pens, Asthma puffers and medication is located in the locked cupboard in the kitchen area.

If a child needs First Aid:
e Staff member assists child.
e Assess injury.
e Treatinjury.
e Notify parent immediately, if necessary but always for a head injury.
e If injury is beyond staff help and is an emergency — call an ambulance for help and then call
the parent/caregiver. Advise HHS P-6 Principal.

Record Keeping:
e For any injuries/incidents/illness record information on the Department for Education
Incident, Injury, Trauma and illness record. Once parent/caregiver has signed this form, keep
on file. For serious injuries/illness/incidents the Principal will report on IRMS if necessary.

If a staff member needs First Aid:

e Staff to assist staff member, assess and treat injury.

e Staff to seek medical attention and advise Front Office and Principal.

o If necessary, staff member to call for an ambulance and notify family.
On first day of duty, staff members to give the Principal (or Nominated Supervisor) details of next of
kin and any vital information. This information is kept on file in the school front office.
A Department for Education Injury Report form (ED155) must be completed for staff and IRMS will be
completed by the Principal if necessary.
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Accident Procedure:

e Report any accident or near miss for children and adults to the Principal or WHS
Representative. All accidents must be recorded on the Injury or illness report or
Incident/Injury/Trauma and lliness record. Staff will contact an ambulance in an emergency.

o  Staff will contact parents and follow normal medical procedures.

e Children on a Health Care Plan — staff will follow medical procedure. Children’s health care
plans are located with the children’s medication in a named bag inside the lockable cupboard
in the kitchen area.

Professional Development of staff and educators:

We will ensure that:

e All educators are supported to ensure they hold current recognised first aid qualifications.

e All educators have undertaken current approved anaphylaxis management training.

e All educators have undertaken current approved emergency asthma management training.

e Employee induction includes an induction to the first aid policy.

e The skills and competencies of trained first aiders are maintained and skills are kept up to
date, refresher first aid and CPR training will be scheduled and maintained.

e Educators collaborate and consult to develop and implement risk assessments and
management plans whenever necessary.

e First aid guides and publications are accessible to staff to assist them in their understanding
and administration of first aid.

Hazard Identification and Risk Assessment

We will:

e Provide a child-safe environment

e Guide staff in regularly conducting risk assessments of the environment to determine likely
injuries and illnesses that might occur and rectify their potential causes.

e Introduce preventive measures to eliminate the risk, or control measures to minimise the risk.

e Review and analyse accident, injury, incident and ‘near miss’ data.

o Collaborate with staff and educators to develop a first aid plan for the service (i.e.,
identification of first aid qualified staff, contact details of emergency services and other
emergency contacts, details of the nearest hospital or medical centre, map identifying location
of first aid kits at the service, first aid contents checklist, response procedure following and
incidence of illness or injury).

e Regularly undertake risk assessments in the environment in order to plan safe experiences for
children.
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Administration of First Aid to children, families, staff and visitors to the centre

We will:

e Ensure that there is always at least one First Aid qualified educator on the premises at all
times.

e Ensure that enrolment records for each child include a signed consent form for the
administration of First Aid and the approved products to be used.

e Review and sign off on all documentation when First Aid has been administered.

e Dial 000 and call for an ambulance when emergency medical treatment is required or delegate
this responsibility.

e Ensure that the administration of First Aid will be done in accordance with First Aid Training
and undertaken by a qualified first aider as per the first aid plan, and in the interests of
avoiding delay of treatment, in the first instance, first aid will be administered by the person
who has witnessed the incident/injury/illness.

e The nominated supervisor and families (where first aid is being administered to a child) will
be notified of the nature of the incident/accident as soon as practicable after the incident;

e The person administering first aid will be the person who completes the incident/
illness/injury/trauma record and passes on the information to the responsible person for
verification.

First Aid Supplies

We will ensure that:

e The centre is supplied with an appropriate number of first aid kits for the number of children
being educated and cared for by the service.

o The first aid kits are suitably equipped, easily accessible and recognisable.

e  First aid kits are carried on excursions (enough kits must be taken for when the children are
separated into smaller groups).

o  Staff will regularly monitor supplies and update stock as required.

e Discard and replace out of date stock.

Documentation and Record Keeping

We will ensure that:
e Complete incident, injury, trauma and illness record for all incidents/injuries/trauma/illnesses
occurring at the centre.
e Ensure that a copy of the accident/incident report will be made available for
parents/guardians on request.
e Ensure records are confidentially stored for the specified period of time as required by the
Regulation.
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Managing Serious Incidents

We will ensure that:

e Any serious incident occurring at the centre will be documented on a Critical Incident form on
IRMS and Regulatory Authority (if necessary) and reported to the Department for Education
within 24 hours.

e A copy of the incident report will be provided to the family as soon as possible.

e Educators and staff are aware of the procedures around managing serious incidents.

e Educators notify parents/caregivers of any serious incident.

e Educators arrange for medical intervention if required.

e Educators manage serious incidents as per this policy.

e Educators notify the Nominated Supervisor immediately after the serious incident has
occurred.

e Management and staff will monitor and review the effectiveness of the first aid policy
regularly. Updated information will be incorporated as needed.

Endorsed by Staff and Governing Council September 2023
Policy review: This policy will be reviewed in September 2026 or as required based on department
policy updates and/or advice.
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